PaccmoTpeno YTBEPXIAIO
Ha MeIaroru4eCKoOM COBETE Hupextop I'BOY «COII No2 c.m. [Nanmamkm»
Nel ot 30.08.2023r. M.X banaes

HOJIOKEHUE
O BEAEHUU JIMYHBIX JIEJI OBYUYAIOUIUXCSA
I'ocynapcTBeHHOT0 0KOAKETHOTO 00111€00PA30BATEIBHOI0 YUPEKICHUS
«Cpennsist 00meodpasoBareabHas mkoJaa Ne2 ¢. n. I'agamkmw»

I. O01mme nmos1oxKeHUs1
1.1. Hacrosiiee nosioxeHue pa3pad0TaHO B COOTBETCTBUH C 1. 8 4. 3 cT. 28, 4. 2 CT.
30, u. 5, 9 cr. 55 DenepanpHoro 3akona "OO oOpa3zoBanuu B Poccuiickoit
denepanuu''c eNbI0 periiaMeHTalul PaboThI C IMYHBIMU JIeJIaMU 00y4YaroIuXcs U
OTIpEJICIISIET MOPSIIOK JEHCTBUN BCEX KaTeropuil pabOTHUKOB ['oCynapCTBEHHOTO
Oro/KeTHOTrO 00IIeoOpazoaTeabHoro yupexaeHuss ['bOY «COII Ne2 c. .
[Manamkmny (manee - OO)
1.2. TlonoxxeHne yTBEpPKAAETCS U BBOAMUTCS B JEHUCTBUE MPHUKA30M IHPEKTOpA U
SABJISIETCS 00s13aTENIbHBIM ISl UCTIOJTHEHUSI BCEMU KaTeTOPUSIMU TIEJarOTUUeCKuX U
aAMUHUCTPATUBHBIX paboTHukoB OO. HapymieHue HacTOSIIEro MOPSAKa
paccmatpuBaetrcs B cooTBeTcTBUU ¢ TK PD.
1.3. JInuHoe neno o0y4aromerocs — HOMEHKJIATYPHBIN JOKYMEHT YCTaHOBJIEHHOTO
oOpaslia, KyJna Hapsay C aHKETHbIMH JaHHBIMU BHOCSITCS WUTOTOBBIE OIIEHKH
yCIEBAEMOCTH O0YYAIOIIETOCs 110 T0/IaM 00yUYEeHUS.
1.4. Jluunoe  geno oOydarouierocs MpeAcTaBisieT  cO0OM  JUYHYIHO  KapTy
(tunorpadckuif  OJaHK  JMYHOTO  J€jla) U BJIOXKEHHBIE B JIMYHYIO
KapTy 00y4aromerocsi HHbIC JIOKYMEHTHI.
1.5. JIuuHoe aeno o0yyaromierocs sBaseTcsi 003aTeIbHbBIM JOKYMEHTOM, KOTOPOE
oopMIISIETCS KIIACCHBIM PYKOBOJMTENIEM Ha Ka)JI0r0 00y4aroImerocsi C MOMEHTa
MOCTYIUJICHUS B TUMHA3UIO U BEIETCA 10 €€ OKOHYAHUS.
I1. Iopsiaok popMUpPOBAHMS JMYHBIX JIeJ1 00YYAOUIUXCH IPH NOCTYIJIEHNH
B 00
2.1. Jnsa odopmieHus JHMYHOrO Jejla TEPBOKIACCHUKA JIOJDKHBI  OBITh
MPEACTaBIICHbI CICAYIONINE JOKYMEHTHI:
IUTA IETEW, TPOKMBAKOIINUX HA 3aKPEIJICHHOU TEPPUTOPUH:




- 3a5BJICHUE POJAUTENEH (3aKOHHBIX IIPEICTABUTEIIEH) O PUEME

- KOIIMSI CBUAETENIBCTBA O POKICHUU

- CBHJIETEJIBCTBO O PETUCTpallMU PEOEHKa 10 MECTY JKMTEJIbCTBA WIH MO MECTY
npeObIBaHMsI Ha 3aKPETJICHHON TEPPUTOPUN UITU JOKYMEHT, COJIEp KaIllui CBEICHUS
O perucTpanuu pedeHKa MO0 MECTy JKHTEIbCTBA WM MO MECTy MpeObIBaHUS Ha
3aKPEIJIEHHON TEPPUTOPUH

JUIS ICTEN, HE MPOKMBAIOIINX HA 3aKPEINICHHOW TEPPUTOPHH:

- 3asBJICHUE POJAUTENEH (3aKOHHBIX NIPEICTABUTEIIEH) O PUEME

- KONMHS CBHUJCTEIBCTBA O POXKIACHUM (3aBEpEHHAs: «KOMHs BEPHA, IMOJIHUCH,
paci@poBKa MOAIUCH, JaTa).

JUTSL ISTeH, POSTUTENN (3aKOHHBIE PECTABUTENIN) KOTOPBIX SIBISFOTCSI

HWHOCTPAHHBIMHU I'paXXJAaHAMU HUJIN JIMITAMU oe3 IpPAXKAAHCTBA.

- 3asBJICHUE POJIUTEIICH (3aKOHHBIX MPE/ICTABUTENEH) O MpUeMe
- KONUS CBHUJETEIBCTBA O POXKJICHUU (3aBEpPEHHAas: «KONHUS BEpPHA, IOIIUCH,
pacmrppoBKa NOJAMUCH, JaTay)
- KOIHUA JOKYMEHTa, IMOATBEPKAAIOIIETO [IPaBO 3asBUTENsS. Ha IMpeObIBaHUE B
Poccutickon ®@enepanumu.
2.2. Poputenn (3aKOHHBIE NPEACTaBUTENN) JETE HMEIOT MPaBO IO CBOEMY
YCMOTPEHUIO MPEJCTABIATh APYTHE TOKYMEHTHI.
2.3. Konuu npeapsaBisieMbIX IpU IpUeEMeE TOKYMEHTOB xpaHsaTca B OO Ha Bpems
oOydeHus peOeHKa.
2.4. JIluyHO€ €10 MMEET HOMEp, COOTBETCTBYIOIIMI HOMEPY alipaBUTHON KHHMIHU
3anucy ooydaronuxcs (Hanmpumep, Ne K - 5 o3HagaeT, 4To oOydJaromuiics 3anmucaH
B ajaBUTHOM KHHTe Ha OYKBY «K» mom Ne 5).
2.5. KnaccHbIii pyKOBOJUTENb 3aMOJHSAET TUTYJIBHYIO CTOPOHY JUYHOTO J€la U
oOmrue cBefieHust 00 00yJaromeMcs U poaUTENsIX (3aKOHHBIX TPEICTABUTEIIAX ).
2.6. Ha tutrynpHOl cTopoHe nupekTop OO CTaBUT CBOIO MOJINCH U MEYATh.
2.7. Ilpu mpueme B 1-bIii Kjlacc B TE€UEHHE YYEOHOTO Toja WM BO 2-OM U
MOCJIEYIONIMI KJIacChl POAMTENN (3aKOHHBIE MPEACTABUTENN) OOYy4YaroIIerocs
JIOTIOJIHUTEIBHO — MPEACTaBISAIOT JMYHOE JEJ0 O0y4aroulerocsi, BBbIJAHHOE
YUpEXJIEHUEM, B KOTOPOM OH 00OyuaJscs paHee.
2.8. Ha xaxxnoro pedenka, 3aunciaeHHoro B OO 3aBOIUTCS JTUYHOE JI€TI0, B KOTOPOM
XPAHSTCS BCE CAAHHBIE ITPU PUEME U WHBIE JTOKYMEHTHI.

I11. ITopsizok padoThI KJIACCHBIX PYKOBOAUTEJIEH € JIMYHBIMHU [1eJIaAMH

00yYaroIuxcs

3.1. KnaccHblif pyKOBOJUTENb CIEAUT 32 aKTYaJbHBIM COCTOSIHUEM JOKYMEHTOB B
JMYHOM Jiejie 00yJaromerocst Ha BCEM MPOTSKEHUH y4EObI yUEHUKA.
3.2. C uenpio obecrieueHus: HaJIeKaIle COXPaHHOCTH JIMYHBIX €Nl U y100CTBa B
oOpallleHu C HUMHU JIMYHbIE JeJla MOMENIatoTcsl B ali()aBUTHOM TOPSIKE B



OTJIEJbHYIO MOJANUCAHHYIO MAalKy U XPAHITCS B KAHLEISAPUU JUPEKTOpPA B CTPOrO
OTBEIEHHOM MECTE.

3.3. B manky JU4YHBIX J€J KJIacca KJIACCHBIM PYKOBOJUTEINb BKJIAIBIBAET CHUCOK
KJlacca C yKa3aHueM B ai(aBUTHOM MOpsIKe (pamMuinu, UMEHHU, OTYECTBA, HOMEpa
JUYHBIX e, JOMAalHui ajpec (agpec (PakTHUECKOro IMPOKUBAHUSI) U HOMEP
KoHTakTHoro Ttenedona, a Ttawke D.M.O. xmaccHoro pykoBoautens. CHucok
OOHOBIIIETCS €XerogHo. Ecnm ydeHuK BbIOBUI B TEYEHHE Y4YEOHOro rona, TO
JieaeTcsl OTMETKA O BBIOBITHH, YKA3bIBAKOTCS AaTa U HOMEp MpHUKa3a.

3.4. 3anucu B JINYHOM J€EJ€ BEIYTCSA YETKO, AaKKYPAaTHO U TOJIBKO YEPHUIIAMH.

3.5. KnaccHbele pyKOBOJIWTENN MPOBEPSIIOT COCTOSIHUE JIMYHBIX JEN €XKEroJHO B
CEHTSI0pe U Mae TEKYIIETo rojia Ha HATMYUe He0OXOIUMBIX JIOKYMEHTOB.

3.6. Ilo OKOHYaHUM KaXKJOTO Y4EOHOTO rojia B JIMYHOE JIeJI0 YUCHHUKA 3aHOCSATCS:
UTOTOBbIE OTMETKM YCIIEBAEMOCTH, KOJMYECTBO MPOMNYIIEHHBIX YPOKOB,
3aBEpEHHbIE TMOJIUCHIO KiaccHoro pykoBoaurtensa. llox rpadoit  «moanuck
KJIACCHOTO PYKOBOJUTEIISH» npocTasiaeTcs nevyats O0.

3.7. Ilpu ucnpaBiI€HUN OTMETKU JTA€TCSl MOSICHEHHWE, CTABUTCS ME€YaTh U MOMINKCH
JUPEKTOPA.

3.8. OO6mme cBeneHuss 00 OOydYarONIMXCS KOPPEKTUPYIOTCS  KIACCHBIM
PYKOBOJIUTENIEM IO MEPE U3MEHEHUS JAHHBIX.

IV. Ilopsaaok BbIIa4u JUYHBIX A€/ 00y4aomuxcsa npu BoiobiTum u3 00
4.1. Belmaua Jau4YHOrO Jiefla  POJAUTENSIM  (3aKOHHBIM  MPEACTABUTEIISM)
oOy4aronierocst HpOM3BOIUTCA ACIIONPOU3BOAUTENIEM (CEKpETapeM yueOHOM YacTh)
OO Ha OCHOBaHUM MTMCHMEHHOTO 3asBJICHUS POIUTEINS (3aKOHHOTO MPECTAaBUTES)
NPy HAJIMYMUA TOJATBEPKIAIOUIEr0 JOKYMEHTa, BblIaHHOro apyrod OO, kyna
BBIOBIBACT O0YYAOIITHICS.

4.2. Ilpu BbIIaue JUYHOTO JeNa JISJIONPOU3BOIUTEND (CEKpeTaph yueOHOM Y4acTh)
BHOCUT 3alich B al(aBUTHYIO KHUTY O BBIOBITHUM, a POAUTENN (3aKOHHBIE
MPEICTaBUTENN) 00YUaIOIIETOCs CTABSIT CBOIO MOJIIUCH B rpad)e «OTMETKA O Bbl1aye
JUYHOTO JIejay.

4.3. B cayuasix, korjga BbIObITHE OQOPMIISIETCS B TEUYEHHE YYEOHOIrO IMepuoja,
KJIACCHBIM PYKOBOJUTENIb COCTABIISECT BBIMUCKY TEKYIIMX OTMETOK 3a JaHHbBIN
nepuo. Beimucka 3aBepsiercs neuatbro OO.

4.4. Tlpu BBIOBITUM OOYYAIOUIUXCS POIUTENSIM (3aKOHHBIM TIPEICTABUTEIISIM)
BBIJAETCS JINYHOE JIEO.

4.5. JlupekTop Aenaer OTMETKY Ha 00JI0KKE JINYHOTO JIeJa O J1aTe U MECTE BhIOBITHS,
CKpEIUISIET CBOIO MOJIHUCH MeyaThio. JIMuHOe A0 MOXKET ObIThb OTHPaBJICHO IO
MouTe MPU HAIMYUU MHUCBMEHHOTO 3ampoca U3 00pa3oBaTebHOTO yUPEKICHHUS, B
KOTOPOE BBIOBLT 00YYAIOIIHUICS.



4.6. Jluunble Jenma, He  3aTpeOOBAaHHBIE  POAUTENSIMU  (3aKOHHBIMHU
peacTaBUTENSIMU ), TiepenatoTcs B apxuB OO, r11e XpaHATcs B TeUeHue 3 JIeT CO THA
BBIOBITHS 00YyYaIOErocst U3 TMMHA3UU.

V. KoHTpO.1b 32 COCTOSIHMEM JIUYHBIX €/
5.1. KOHTposb 33 COCTOSTHUEM JIMYHBIX €] OCYIECTBIISIETCS AEIONPOU3BOIUTEIEM
(cekperapeM y4eOHOM YacTH), 3aMECTUTENIEM JIUpEKTopa Mo ydeOHOoW paboTe u
nupexktopom OO.
5.2. 3amecTutelnb TUPEKTOPA HE PEKe BYX pa3 B rof (B Hayajie yueOHOro roja v B
KOHIIE) TPOBEPSET COCTOSHUE BKIIOYEHHBIX B JIMYHBIE Jiela JIOKYMEHTOB U
CBOEBpPEMEHHOE 3anojHeHrEe. B He0OX0AMMBIX ClTydasiX MPOBEpKa OCYIIECTBIISIETCS
BHEIUIAHOBO, omepaTtuBHO. llenun M O0OBEKT KOHTPOJISI — MPaBUIBHOCTh U
CBOEBPEMEHHOCTH O(OPMIICHHSI IMYHBIX 1] oOyuaronuxcs. [lo uroram nmpoBepku
3aMECTUTENIb JTUPEKTOpa, OCYUIECTBIAIOMINNA MPOBEPKY, TOTOBHUT CIPABKy C
ykazanueM @HO k1acCHOTO PyKOBOAUTENS, 3aMECUAHU .
5.3. Ilo wuroram mnpoBEpKH KIACCHBIM PYKOBOAUTENb O053aH MPEAOCTABUTH
OOBSCHUTETHHYIO O MPUYMHAX HETOOPOCOBECTHOTO OTHOIICHHUS K BEICHUIO TUYHBIX
Jie1 00y4aromuXcsl ¥ UCIIPABICHUH 3aMeUYaHui.
5.4. 3a cucrematuyeckue rpyOble HapylIeHUs MpU paboTe C JIMYHBIMHU JeIaMH
oOyuatomuxcs gupektop OO BmpaBe OOBABUTH KIACCHOMY PYKOBOJMTEIIO
3aMEYaHHE WU BBITOBOP, CHATh CTUMYJIHPYIOIINEC BHITIIATHIL.



